Minutes for the Common Meeting


For the common meeting, the meeting secretary shall take one set of minutes.


The minutes shall list the roll call by Unicode voting members and by X3L2 voting members.


The minutes shall contain a list of resolutions and the resulting vote.


The minutes shall contain a set of action items with the target date and the person or persons responsible.


For voting, unless the vote was unanimous, the secretary shall maintain two separate counts for each vote, one for Unicode voting members, and one for X3L2 voting members.  When required by X3 rules, the secretary shall keep a roll call vote by X3L2 members.  The X3L2 chair shall be responsible for notifying the secretary when roll call votes are required.


Draft meeting minutes shall be distributed according to X3 rules (within 30 days after the termination of a meeting).  (As a courtesy, the secretary generally will send the first draft of the minutes to the chair of UTC and the chair of X3L2 for feedback prior to distribution.)  


Minutes of the common meeting shall be approved via e-mail/facsimile due to different meeting cycles of the UTC and X3L2.





